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INSTRUCTIONS TO CANDIDATES:
1. SECTION-A is COMPULSORY consisting of TEN questions carrying TWO marks each.
2. SECTION-B consists of FOUR subsections: Units-I, II, Il &amp; IV. Each subsection
contains TWO questions, each carrying TEN marks each and student has to attempt any ONE
question from each subsection.

Q. No. | Question | co |BL
SECTION-A
1 Answer briefly:
a. List points of distinction between input and output devices CO-1 | LI
b. Explain software and humanware. : CO-1 | L2
C. List two common operating systems. "1CO-2 |L1
d. Explain the difference between system software and application CO-2 | L2
software.
c. What is Headers and Footers MS word? CO-3 | L1
4 Summarise the use of templates in PowerPoint. CO-3 | L2
8. What is a worksheet tab in Excel? CO-4 | L1
h. Explain rows and columns in Excel? CO-4 [L2
i. Why cell formatting is important in Excel? CO-5 | L1
¥ Compare a formula and a function in Excel. CO-5 |L2
SECTION-B
UNIT-I
2. Analyze the process of converting a decimal number into binary CO-1 | L4
number system.
3. Construct block diagram of computer and explain all the C0-1- {13
components in detail
UNIT-II
4. Demonstrate different types of computer memory and cache CO-2 (L3

memory with importance

8 Determine the impact of fourth and fifth generation programming CO-2 | L5
languages on the software industry.

UNIT-III

6. Explain page formatting in MS-Word. Explain page setup, margins, CO-3 | L5
orientation, alignment, paragraphs, and sections.

! Classify the features that make PowerPoint an effective presentation | CO-3 L4
tool using design themes, slide layouts, animations, transitions.

UNIT-IV

8. Construct a sales report for five products across three regions. Use | CO-4 L3
formulas to calculate total sales per product and region.

9. Justify the steps of using financial and statistical functions in MS CO-5 |LS
Excel Worksheet.
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